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How To Change Your Email
Password



Go To Webmail Portal
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My Webmail (Recommended) RoundCube Webmail

Auto Load Delay: 1 Second | 3 Seconds | 5 Seconds | 10 Seconds | 30 Seconds
Enable Auto Load: On | Off

e Go to https://webmail.iftstools.com
e Select the “my webmail” icon (red circle above)



https://webmail.iftstools.com/

Logging On To Webmail Portal
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USERNAME: example@iftstools.com

PASSWORD:

LANGUAGE: 4

] Remember Name & Password

 Enter username and password
e Click login button (red circle above)



Webmail Home Screen
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e Click the options tab (red circle above)



Choose “Change Password”
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Filtering enables messages with different criteria to be SPAM filters allow you to select from various DNS
0.0% of 10.00 MB automatically filtered into different folders for easier based blacklists to detect junk email in your INBQX ~
organization. and move it to another folder (like Trash).
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L2 Drafis This configures settings for downloading email from a Help fight the battle against unsolicited email.
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L4 Sent correct addresses to send complaints to. Quite fast,
. Trash really smart, and easy to use.
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messages in a different language? archive messages.
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Change Password Vacation / Autoresponder

Use this to change your email password. Set up an auto-reply message for your incoming

email. This can be useful when you are away on

26 27T 28 29 30 AN vacation.
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e Scroll down to the “change password” selection and
click (red circle above)



Changing Password
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Enter your current password in the top text box (“Old Password”)

Enter a new, more secure password in the next two text boxes (“New
Password” and “Verify New Password”)

Click the submit button (red circle above)



Password Change Confirmation
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Personal Information

This contains personal information about yourself
such as your name, your email address, etc.

Message Highlighting

Based upon given criteria, incoming messages can
have different background colors in the message list.
This helps to easily distinguish who the messages are
from, especially for mailing lists.

Index Order

The order of the message index can be rearranged
and changed to contain the headers in any order you
want.

Message Filters

Filtering enables messages with different criteria to be
automatically filtered into different folders for easier

Successfully Saved Options: User's Password

~
You can change the way that SquirrelMail looks and
displays information to you, such as the colors, the
language, and other settings.
Folder Preferences
These settings change the way your folders are
displayed and manipulated.
Calendar Preferences
Change the way your calendars behave and are
displayed, including the miniature calendar beneath
the folder list.
SPAM Filters
SPAM filters allow you to select from various DNS v

based blacklists to detect junk email in your INBOX

 On the following screen, you should see a

message that confirms your email password has

been changed successfully (red circle above)
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