
How To Change Your Email 
Password 



Go To Webmail Portal 

• Go to https://webmail.iftstools.com 
• Select the “my webmail” icon (red circle above) 

https://webmail.iftstools.com/


Logging On To Webmail Portal 

• Enter username and password 
• Click login button (red circle above) 



Webmail Home Screen 

• Click the options tab (red circle above) 



Choose “Change Password” 

• Scroll down to the “change password” selection and 
click (red circle above) 



Changing Password 

• Enter your current password in the top text box (“Old Password”) 
• Enter a new, more secure password in the next two text boxes (“New 

Password” and “Verify New Password”) 
• Click the submit button (red circle above) 



Password Change Confirmation 

• On the following screen, you should see a 
message that confirms your email password has 
been changed successfully (red circle above) 
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